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NOTES FOR THE GUIDANCE OF AUTHORS

Coming soon: We hope to accept submissions online from
August. In the meantime follow the instructions below. See
the editorial for more details.

Submission: Four complete copies of all scripts (two for
Discussions) should be submitted by recorded delivery or
registered post. You should also e-mail the abstract, which
will be used by the editor for finding referees. Please send
all scripts to Ms A. Hills, Geological Society Publishing
House, Unit 7, Brassmill Enterprise Centre, Brassmill Lane,
Bath BA1 3JN, UK (e-mail: angharad.hills@geolsoc.org.uk).

Authors should also submit titles and abstracts of any
related papers that they have in press or in the review
processes with other publications. These might be used
during refereeing. Authors are invited to suggest three
suitable referees (with e-mail addresses), but normally the
editor uses a review by at least one referee not nominated
by the author.

Papers on major topics of international interest in any of
the Earth sciences are welcomed. Papers longer than 12
pages require special editorial approval. There are c. 1000
words on a printed page.

Specials of up to 4 printed pages on topical issues will be
given priority for publication and be speeded through the
reviewing and editing stages (see editorial, vol. 144, p. 367).
The envelope should be clearly marked ‘Special’.

Papers are accepted on the understanding that they have
not been submitted or published elsewhere and become
copyright of the Geological Society. Papers are also accepted
on the understanding that all authors consent to the
submission.

Format: Papers will be typeset from the author’s disc. When
your paper is accepted you will need to provide a Word or
rich text format (.rtf) file.

Typescripts should be double-spaced, including references,
on one side of the paper only with a 25 mm margin on each
side. All pages should bear the author’s name and be
numbered serially. Text, figures and tables should be
succinct, and photographs kept to a minimum. Papers should
be arranged as follows.

Title: brief and specific; followed by name(s) and
address(es) of authors (including e-mail address of
corresponding author).
Abstract: this must be intelligible without reference to
the paper, and should not exceed 200 words (100 for
‘Specials’).
Four or five keywords (to be chosen from the GeoRef
Thesaurus).
Main body of paper: subdivided into 1st, 2nd and 3rd
order headings; omit heading ‘Introduction’.
Acknowledgements (if any).
Appendices: see Supplementary Publications below.
References: in full (see below).
Tables: each typed on a separate sheet (see below).
Captions for text-figures.

References: List all references cited. The author is respon-
sible for ensuring that the references are correct. Reference
in the text to papers with more than two authors should be
made thus: (Smith et al. 1978), but cited in full in the
References. Do not abbreviate journal titles. Please key the
authors’ names as Capitals and lower case. Use hyphens
between page numbers and do not use commas in page
numbers over 9999.

Line drawings: The top should be indicated. Drawings
should have a line weight and lettering suitable for reduction
to the type area of 236 3 176 mm or less. After reduction,
the smallest capital lettering should not be less than 2 mm
high. A metric scale should be included, and north point
(and where relevant, coordinates of latitude and longitude, or
National Grid) put on all maps.

Use a recognized software package that allows you to
save as EPS files with all fonts embedded and a tiff preview.
Do not use default settings (e.g. minimum line or hairline)
for line widths. These will not reproduce. If you produced
the figures using CorelDraw, Illustrator or Freehand it would
be helpful also to supply the native files.

Hand-drawn diagrams should be black on white card or
opaque paper. Avoid fine stippling and tints. Do not scan
these yourself.

Photographs: Ensure that the quality of the copies with the
submitted manuscript is adequate for the referees to make
their assessment. Do not mount photographs on a black
background. If you wish to scan slides or photographs in
order to annotate them, the resolution should be 300 dpi at
the intended final size. TIF, GIF and PICT files are
acceptable for halftone illustrations (but rarely adequate for
line drawings).

Colour and foldouts: These will be accepted only after
consultation with the Editor. Authors are normally expected
to contribute towards the cost of production. Estimates of
likely costs can be obtained from the Staff Editor. The above
instructions apply. Please ensure that colour files to be
printed are saved as CMYK, not RBG. It is possible to
include colour version of a black and white printed figure in
the online version at no cost if the same file can be used. If
a modified file is required, a small charge will be made.

Tables will be typeset and should be designed to go across
single or double column width of a Journal page. Please
follow the style used in the Journal. Tables must be
provided as Word, rich text format, Excel or comma
delimited files.

Offprints may be ordered on the form provided at proof
stage. Fifty free copies are supplied. You will also be sent
instructions on how to obtain a PDF file

Discussion of papers: 1000-word discussions on papers that
have already appeared in the Journal or appropriate Society
books are acceptable. Two copies should be submitted with
the title and authors(s) of the paper discussed.

Supplementary Publications: Limited space in the Journal
means that detailed material, such as locality lists and
analytical data, will be made available as Supplementary
Publications. These files are stored in hard copy at the
British Library and the Society Library and can now be
hosted on the Society’s website. Acceptable formats for the
online repository are .rtf, .csv and .pdf. Maximum size is 5
MB per paper (can be zipped if necessary).

Enquiries: More information can be found at www.geolsoc.
org.uk/jgs or contact Ms A. Hills at the above address.
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